[image: ]SUGGESTED FORMAT FOR MEMORIAL TRIBUTES
TITLE
1) Full name 
2) Authors

INTRODUCTION
1) Full name (not initials)
2) Title
3) Affiliation
4) Date of death

BACKGROUND
1) Date of birth
2) Birthplace and parents’ complete names if possible
3) Education, particularly institutions of higher learning, degrees, years
4) Marriage, with spouse’s name, and family, as applicable (alternatively, this information may be included with other “human interest” information mentioned below)

ACCOMPLISHMENTS
1) Synopsis of major business and/or professional affiliations and employment, with associated years
2) Specific accomplishments in engineering
3) Year of election to the Academy (no need to quote election citation, which appears in the head material)
4) Participation in Academy/National Research Council activities (service on boards, committees, and/or positions held)
5) Awards and other special recognition (complete name of award or honor, and date)
6) Special membership affiliations
7) Significant publications (title, coauthors as applicable, and publication year) and patents

HUMAN INTEREST
1) General comments citing interesting/important facets of professional and private life of deceased, including any noteworthy public service
2) Personal stories about family or work.

OTHER
1) Length should be three to a maximum of five typewritten, double-spaced pages
2) Please add citations when appropriate
3) All contributors can be credited
4) Previous tributes may be viewed at https://www.nae.edu/51314/MemorialTributes 

DON’TS
1) Specific personal information like extended family names. Please keep in mind that this will be posted on our website. 

QUESTIONS MAY BE ADDRESSED TO:
NAEMember@nae.edu & 202-334-2198
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